Your LOGO/Address


Date of Delivery: _______


Deliver To: _______________________
Attention:
Agency: 
Address: 


Re: Solicitation Number _______________

This confirms the Government’s receipt of [your company name or team’s name] proposal in response to the above-referenced solicitation. Our submittal was hand-delivered by (Name) and included the following:

(Describe the contents of the deliverable. Example:
· Volume I - original and extra printed copy, and 11 CDs
· Volume II - original and extra printed copy, and 11 CDs
· Volume III - original and extra printed copy, and 6 CDs
· Copy of the Authorized Federal Supply Service Information Technology Schedule Pricelist and contract

[bookmark: _GoBack]
Accepted for the Government by: 				 Date/Time:

__________________________________________            
Name
__________________________________________
Title

